
 

Benefits Enrollment Tutorial 

 

 

 
                                      

Step 1: Log into 

Workday from 

Community Hub 

Step 2: Under Your Top 

Apps click on the 

liveWell/Benefits icon 

https://ldcorp.sharepoint.com/


 

 

 

 

Step 3: Click the gray 

link that says ‘Click 

here to access your 

Benefits’ 

Step 4: On your home 

page click the ‘Start 

Here’ button under the 

Action Required 

section 

Step 5: Click on ‘Begin 

Enrollment’ 

 



 

Sofia will walk you 

through your 

enrollment profile. If 

you need any 

assistance while 

making your elections, 

click on ‘Ask Sofia’ and 

she will assist.  

Step 6: Click ’Start 

Enrollment’ 

Step 7: Verify all the 

information is correct 

and fill in any missing 

information 



 

 

 

 

 

 

Step 8: Add all your 

spouse and children 

(Note: This does not 

mean you are adding 

them to your benefits. 

If listed here, you do 

not need to re-enter 

them as beneficiaries 

later when you are 

prompted.) 

*You are required to 

provide your spouse’s 

SSN if you plan on 

enrolling them in any 

of your benefits. 



 

 

  

 

 

 

 

The mychoice 

Recommendation 

Engine will ask you 

questions and 

recommend plans that 

might best fit your 

needs. You do not 

have to follow the 

recommendations. Or 

you can skip the 

guidance by clicking on 

‘I Know What I Want’  

Step 9: Click ‘Start 

Enrollment’ when you 

are ready to begin 



 

 

 

 

 

 

 

 

 

After making all your 

elections you will 

reach a Review 

Enrollment page. 

Please review carefully 

and make any needed 

adjustments.  

Step 10: Click 

‘Approve’  



 

         

 

Step 10: Review 

Confirmation` page, 

then click ‘I Agree’ 

Enrollment is 

Complete when you 

see a Confirmation 

Number on the next 

page.  

Call the Benefits 

Center if you run into 

any issues electing 

your benefits (844) 

436-7169. 

 

 


